
COMPLIANCE, MARKETING & 
FULFILLMENT (CM&F)
MATERIALS REVIEW WORKFLOW

CM&F noti�ed 
via Podio after 
all approvals 
are received.

Advisor reviews 
content. Is 
submission to 
regulators 
required?

Advisor submits 
to regulator(s).

Approved by 
Regulator(s).

Advisor assigns 
material ID and 
returns �nal 
materials to 
Business Unit.

Advisor inserts 
material ID and 
approves in 
Podio.

Business Unit(s) 
submits �nal 
versions 
(translations, 
attestations, 
etc.,) to CM&F 
submission, and 
to MORE for 
repository.

YES YES

YES

NO

CM&F returns 
materials to BU 
and includes 
reasons for 
disapproval.

Business 
Unit revises 
materials, 
addresses issues, 
resubmits 
(redlined & clean
copy) in Podio.

Advisor reviews 
and ensures all 
issues addressed. 
Re-submits 
to Regulator(s).

Approved 
by Regulators?

Advisor attaches 
�nal documents 
in Podio.

Member Materials:
Business Unit 
submits to T&I 
Express for 
translation.

Business Unit 
uploads �nal 
translations in 
Podio and noti�es 
CM&F.

Advisors download 
translations and 
attestations and 
�les in network 
folders.

NO

NO

CMS -  45 CD
DHCS -  60 CD


